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NATURE RESEARCH CENTRE
DIRECTOR
ORDER
ON APPROVAL OF PROCEDURES FOR ALLOCATION AND USE OF FUNDS TO ENSURE RESEARCH AND MOBILITY OF DOCTORAL STUDENTS STUDYING AT STATE-FUNDED DOCTORAL STUDY POSITIONS
27 January 2022 No D-4
Vilnius

Acting in accordance with the Regulations of Doctoral Studies in Science approved by Order No V-739 of 18 May 2020 of the Minister of Education, Science and Sport of the Republic of Lithuania I hereby: 
1. Approve the procedures for allocation and use of funds to ensure research and mobility of doctoral students studying at state-funded doctoral study positions (attached).
2. Declare the Order No D-5 of 17 February 2021 "On Approval of Procedures for Allocation of Funding to Doctoral Students, for Submission and Signing of Travel Applications and Reports" to be null and void as of 27 January 2022. 
3. Order to follow the procedures for allocation and use of funds to ensure research and mobility of doctoral students as of 27 January 2022. 
4. Commission Scientific Secretary Jurga Jankauskienė to manage documents for the implementation of this Order and Chief Financial Officer Lina Marteckienė to maintain the ongoing financial control of this Order.
Director







































Sigitas Podėnas

To: Finance Department, doctoral students, supervisors/consultants, heads of laboratories
NATURE RESEARCH CENTRE'S PROCEDURES FOR ALLOCATION AND USE OF FUNDS TO ENSURE RESEARCH AND MOBILITY OF DOCTORAL STUDENTS STUDING AT STATE-FUNDED DOCTORAL STUDY POSITIONS
I. GENERAL PROVISIONS
1. The funds to ensure research and mobility of doctoral students studying at state-funded doctoral study positions (hereinafter, the "funds for doctoral studies") shall be allocated seeking to create favourable financial conditions for doctoral students to pursue scientific research and to disseminate results of research.
2. The funds for doctoral studies shall be included in the annual budget estimate of the Nature Research Centre (hereinafter, the "Centre").

3. The use of and accounting for the funds for doctoral studies shall be regulated by:

3.1.  Nature Research Centre's Finance Control Rules approved by Order No V-240 of 30 December 2013;

3.2.  Nature Research Centre's Procedures for Servicing Employees in Management and Administrative Divisions approved by Order No V-96 of 20 May 2013.
II. INTENDED PURPOSE OF FUNDS
4. The funds for doctoral studies may be used:
4.1. to cover expenses related to conducting scientific research set out in the plan of doctoral studies (scientific literature, databases, licenses, exploitation of scientific programmes and software, services and analyses whose performance is not available in Centre's divisions, and the like);
4.2. to cover expenses related to dissemination of research results (preparation and announcement of publications, registration of patents and breeds according to doctoral student's contribution thereto, stationery items, and the like);
4.3. to cover expenses intended for travelling to conferences, scientific events, qualification improvement courses and expeditions that are not funded from other programmes or projects (costs of renting lodging without exceeding the lodging rent rates in foreign countries as established by the Minister of Finance, costs of travelling to the place of destination and back by using all types of public transport of economy class (excluding taxi), costs of registration fees to events and tickets). 

5. Part of the funds allocated for the fourth year of doctoral studies are recommended to be used for covering expenses related to the preparation and printing of the dissertation.
6. The funds for doctoral studies shall not be allocated for daily allowance, meal expenses, and/or acquisition of long-term tangible or intangible assets.
III. PROCEDURES FOR ALLOCATION OF FUNDS
7. Eighty percent of the total of funds allocated for research and mobility of doctoral students shall be used by the Centre's doctoral student before 31 October of the current year, and the remaining part shall be used before 10 December of the current year.
8. Fixed-rate funding to A   doctoral student shall be allocated each year of studies upon completion of tasks set out in the study plan and upon delivery (under established procedures) of a report on the funds received earlier.
9. The funds for doctoral studies shall not be allocated if:
9.1.  the doctoral student has temporarily suspended studies;
9.2. the doctoral student is subject to postponement of or extraordinary attestation because of incomplete performance of study plans and unfulfilled academic requirements;

9.3. in the course of financial control process it has been found that the funds are planned to be used otherwise than according to the intended purpose.
10. The funds allocated to the doctoral student by other institutions shall not be included in the amount of support.
11. The funds for doctoral studies may not be accumulated and carried forward to the next calendar year.
12.  The annual funds for doctoral studies may not exceed the fixed amount of funds.

IV. PROCEDURES FOR SUBMISSION OF DOCUMENTS AND REPORTS
13.  The doctoral students willing to get funds for doctoral studies shall each year submit to the Director of the Centre an application for allocation of funds (Annex No 1), which has to be approved by the doctoral studies supervisor and indicate a preliminary need for travels, goods and/or services.
14.  The doctoral students may acquire goods and services through authorised public procurement organisers in accordance with the Republic of Lithuania Public Procurement Law, Description of Small Value Procurement Procedures, and the Centre's established rules for organising public procurement.  

15.  Travel applications shall be submitted according to the form (Annex No 2) and shall be approved by the doctoral studies supervisor and accompanied by the copies of documents certifying that the applicant is invited to make a presentation at a scientific event, participate in quality improvement courses or scientific traineeship. 
16.  Within three business days as of return from the trip, the doctoral student shall submit a travel report (Annex No 3) and an advance voucher (Annex No 4) accompanied by supporting documentation for travel expenses and the supervisor's resolution about fulfilment of the task.
17.  All expenses specified herein shall be reimbursed only in case the supporting documents complying with the requirements established in the Republic of Lithuania Accounting Law are submitted. 
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